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providing the people you need,
to get the results you want




Seven Steps to Create a “Standout Ad” 
To ensure your ad attracts the most suitable candidates, we’ve put 
together a checklist of steps to follow when creating your ad.  
Here they are;
Get clear on the type of jobseeker you want.
It sounds pretty obvious, but it’s very important to be really clear on the type of person you are pitching your ad at. Once you have this clear picture, you can construct your ad to suit the targeted candidates.








Tone and language. 


Make sure you “word” the ad in an appealing way. Take your time to select the right language. Make it clear and accurate, but make it fun. Add some humour where possible and you will be amazed at the results.







Headline/Job Title 

It’s the first thing jobseekers see and it needs to be attractive, yet accurate.  For example, “Country Pub All Rounder” sounds dynamic and suggests variety in the position. It is more appealing than “Bar Staff”
Include all the relevant details.

Make sure the job description, wages, hours, duration, accommodation and food detail is included and accurate.  It is also crucial to emphasise the level of English required by candidates.  This is the key data jobseekers are looking for.
How will jobseekers apply?

ALWAYS INCLUDE A CONTACT EMAIL AND/OR A PHONE NUMBER IN THE JOB DESCRIPTION. You must include a way for candidates to contact you to apply for your job. This must be added into the main body of the job description field.  
Use paragraphs and spaces. 
Don’t write an ad that is difficult to view and read. It must have structured paragraphs and properly constructed sentences. If it looks hard to read, you will turn people away.
Final Proof read
Thoroughly check your ad for grammar and typing mistakes. If you want to attract quality staff, it pays to write a quality advertisement.  You can also view the ad as it will appear to the job seekers, allowing you to get a better feel for how it looks and reads. Remember there are anti discrimination regulations that apply to employment vacancies that mean you must be careful how you “word” your vacancy.
More useful tips
· When you have agreed to hire someone, and they need to travel by bus or train to reach you, ask them to scan and email their bus/train ticket to you. Alternatively, they could photo graph it with their phone and txt it to your mobile.  This shows they are committed and avoids unnecessary trips to the bus or train station.
· You can “Hide” your vacancy. When you have received sufficient candidates but are not ready to remove the ad, you can hide it instead. Simply login, select your vacancy and edit the “public status” field. You can simply re-instate the vacancy as required.
